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APPLICATION FOR EMPLOYMENT

Please fully complete this form using type or black ink.  A curriculum vitae is not an acceptable form of application unless stated otherwise. EastendHomes guarantees an interview to all disabled applicants who meet the minimum criteria for a job vacancy.

Applications received after the closing date will not normally be considered.

THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.

The completed application form must be returned to:

Email: enquiries@eastendhomes.net
or

HR Manager, EastendHomes, Tayside House, 31 Pepper Street, London, E14 9RP
Telephone: 020 7517 4700
Fax: 020 7515 0218
	Post applied for:
	

	Post reference:
	


1) PERSONAL DETAILS

	Last Name :
	
	Tel. No. Day:

	First Name(s):
	
	(if we can contact you there)

	
	
	Tel. No. Evening:

	Address :
	
	Mobile No:

	
	
	

	
	
	Email Address:

	
	
	

	Post Code:
	
	National Insurance No:

	
	
	

	Are you able to take up employment in the UK with no current immigration restrictions?
Yes (

No(

	Are you required to hold a work permit?        Yes (
No(

	

	Dates not available for interview:

	If these dates clash with the interview date we will try to re-arrange but cannot guarantee to do this.




2) PRESENT EMPLOYMENT (if applicable)

	Employer:
	Job Title :

	Address :
	Grade:

	
	Basic Salary: 

	
	Other Benefits:



	Date Commenced: 

	Reason for Leaving:

	Period of Notice:
	

	

	Brief description of duties/responsibilities : Please continue on a separate sheet if necessary

	


(
3)
PREVIOUS AND MOST RECENT EMPLOYMENT 

Start with your most recent employment first (unless presently employed as above).  Please provide full details of all paid and unpaid employment and breaks since leaving full time education.

	Name of employer and 

Nature of business
	Position held and responsibilities in brief
	Reason for leaving
	Dates

from - to

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continue on a separate sheet if necessary. 

4)
EDUCATION (Qualifications obtained from schools, colleges and universities)

	School/College/University
	Name of Course
	Dates

From - to
	Qualifications Gained

	
	
	
	

	
	
	
	

	
	
	
	


5)
 
PROFESSIONAL QUALIFICATIONS

Please give details of membership to any professional qualifications obtained which may be relevant to the post.

	Professional Body 
	Qualification
	Date Obtained

	
	
	

	
	
	

	
	
	

	Continue on a separate sheet if necessary.


6)
TRAINING AND DEVELOPMENT

Please give details of any training and development courses or non-qualification courses, which support your application.  Include any on-the-job training as well as formal courses:

	Title of Training Programme/Course Title and brief description
	Duration of Course
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Continue on a separate sheet if necessary.


7) 
DISABILITY
Do you consider yourself to have a disability as defined in the Disability Discrimination Act 1995? The Act defines disability as “a physical or mental impairment which has substantial and long term effect on a person’s ability to carry out normal day to day activities”.









Yes (

No(
If the answer is Yes and application meets the essential criteria for the post, you will be guaranteed an interview.
If you are a person with a disability, is there anything we need to know about your disability in order to offer you a fair selection interview.

Yes (

No(
If yes, please specify ____________________________________________________

8) 
PERSONAL STATEMENT 

Abilities, skills, knowledge and experience

Please use this section to explain in detail how you meet all of the requirements of the Personal Specification.  This should include all aspects of you education and experience, including paid or unpaid work, study or training that you consider to be relevant to this position.

Please attach and label any additional sheets used.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Please continue on a separate sheet if necessary.

9) 
REFERENCES

Please provide the names and addresses of two people who are willing to provide references relating to your work experience and suitability for the post you have applied for.  One should be your present or most recent employer.

	Reference 1:
	Reference 2:

	
	

	Name:
	Name:

	Job Title:
	Job Title:

	Work Relationship:
	Work Relationship:

	Organisation:
	Organisation:

	
	

	Address:
	Address:

	
	

	
	

	Post Code:
	Post Code:

	Telephone:
	Telephone:

	Email:
	Email:

	May we approach them at this stage?

           Yes (
No(
	May we approach them at this stage?

           Yes (
No(

	
	


11) 
ADDITIONAL INFORMATION

If the job requires a driving licence, have you a clean and full driving licence which enables you to drive in the UK?




Yes (

No(
If yes, type of licence _____________________________________________________

Are you involved in any external activities or business interests which may affect your application?    





Yes (

No(
	

	If you have answered YES, please give details below:



	

	

	

	Are you a principal proprietor or directly concerned with the management of any company, firm or practice with which EastendHomes does or is likely to do business or to whom it makes payments?                                                          Yes (
No( 
If yes, please specify ____________________________________________________

To your knowledge does (a) EastendHomes do business with or make payments to any of your close relatives or is it likely to do in the future (b). Are any of your close relatives involved in a company, firm or practice with which EastendHomes does or is likely to do business or to whom it makes payments?                       Yes (
No(
If yes, please specify ____________________________________________________

To your knowledge are you or any of your close relatives (a) a tenant of EastendHomes or (b) a leaseholder of EastendHomes or (c) seeking housing accommodation from EastendHomes?                                                            Yes (
No(
If yes, please specify _____________________________________________________

Please indicate the type of employment required Full Time Part Time Job Share

If job share, are you applying with a partner? ____________________________________

Where did you see the post advertised? (Name of newspaper/journal/friend etc) 

_______________________________________________________

12)     RELATION TO BOARD MEMBER OR OTHER STAFF
Are you related to any Board Member or a member of staff?    Yes (
No(
If yes, please state the relationship: ___________________________________________



	13) CRIMINAL CONVICTIONS



	Do you have any criminal convictions (other than those spent under the Rehabilitation of Offenders Act)?        Yes (
No(

	If you answer yes and you are successfully shortlisted you will be expected to provide the panel with details of the conviction(s) or offence(s) in a sealed envelope marked ‘private and confidential’.  The envelope will only be opened and considered if the panel agree to appoint you for the post.  If you are not selected the envelope will be securely destroyed.

Failure to disclose any conviction(s) for an exempt post, whether spent or not may lead to the withdrawal of the offer of employment.  If the job description for the post you are applying for indicates that a Criminal Records Bureau Disclosure is required, further information will be provided to you if EastendHomes makes you an offer of employment.

	

	


DATA PROTECTION ACT 1998

Under the Data Protection Act 1998, EastEndHomes reserves the right to collect, store and process personal data about applicants in so far as it is relevant to your application.  This also applies during employment and for six years thereafter.  This includes processing of sensitive data for the purposes of monitoring EastendHomes equality and diversity policy.

14)
 DECLARATION

To be signed by applicant.

EastendHomes is committed to an anti-fraud culture and participates in statutory anti-fraud activities.  

I acknowledge that EastendHomes is under duty to protect the public funds it administers and to this end I agree it may use information provided on this form for prevention and detection of crime and I may share this information with other bodies solely for these purposes.

I have read, and, if appointed, am prepared to accept the conditions of employment and the job description.

I confirm that to the best of my knowledge, the information given in this application form is true and correct.  I understand that giving false or misleading statements or withholding information may result in disciplinary action including dismissal from EastendHomes or withdrawal of an offer of employment.

I hereby give consent to such collection, storage and processing of my personal data and I agree that the information given on this form may be used for registration purposes.

If you are returning this form by e-mail, you will be asked to sign your application upon being called for interview.

Signed:





Date:






Please return the completed form via email: enquiries@eastendhomes.net or post to:  HR Manager, EastendHomes, Tayside House, 31 Pepper Street, London, E14 9RP.

[image: image2.jpg]east /w.
end HOMES





EMPLOYMENT MONITORING FORM

EastendHomes has an equal opportunities policy and is keen to ensure that it is working effectively.  The information you provide will be treated in the strictest confidence and will be used only for statistical monitoring and is not used as part of the interview selection process. This section will be held by our HR advisors and will not be passed to the shortlisting or interviewing panel.  We are unable to process application forms from candidates who do not complete this section.

	Reference Number:
	Post Title:

	
	


How would you define your ethnicity?

	White British
 FORMCHECKBOX 

	White Irish
 FORMCHECKBOX 

	White Other
 FORMCHECKBOX 


	Black African
 FORMCHECKBOX 

	Black Caribbean
 FORMCHECKBOX 

	Other Black background
 FORMCHECKBOX 


	Bangladeshi
 FORMCHECKBOX 

	Indian
 FORMCHECKBOX 

	Pakistani
 FORMCHECKBOX 


	Other Asian background
 FORMCHECKBOX 

	Mixed: White/Black African
 FORMCHECKBOX 

	Mixed: White/Black Caribbean
 FORMCHECKBOX 


	Mixed: White/Asian
 FORMCHECKBOX 

	Mixed: Other
 FORMCHECKBOX 

	Chinese
 FORMCHECKBOX 


	Other Ethnic Group
 FORMCHECKBOX 

	Prefer Not To Say
 FORMCHECKBOX 



How would you define your gender?

	Male
 FORMCHECKBOX 

	Female
 FORMCHECKBOX 

	Transgender Male
 FORMCHECKBOX 


	Transgender Female
 FORMCHECKBOX 

	Prefer Not To Say
 FORMCHECKBOX 



Into which age bracket do you fall?

	Under 25
 FORMCHECKBOX 

	25-45
 FORMCHECKBOX 

	46-64
 FORMCHECKBOX 


	65+
 FORMCHECKBOX 

	Prefer Not To Say
 FORMCHECKBOX 



What is your religious belief?

	Buddhism
 FORMCHECKBOX 

	Christianity
 FORMCHECKBOX 

	Hinduism
 FORMCHECKBOX 


	Judaism
 FORMCHECKBOX 

	Islam
 FORMCHECKBOX 

	Sikhism
 FORMCHECKBOX 


	No Religion
 FORMCHECKBOX 

	Other (please indicate below)
 FORMCHECKBOX 

	Prefer Not To Say
 FORMCHECKBOX 



If Other, please indicate:

Do you consider yourself to have a disability?

	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 

	Prefer Not To Say
 FORMCHECKBOX 



How would you define your sexual orientation?

	Heterosexual (Straight)
 FORMCHECKBOX 

	Gay Man
 FORMCHECKBOX 

	Lesbian
 FORMCHECKBOX 


	Bisexual
 FORMCHECKBOX 

	Prefer Not To Say
 FORMCHECKBOX 



Thank you for taking the time to complete this questionnaire.  All comments will be noted.
















.


